
VILLAGE OF ARENA 

Arena, WI 53503 

 

MINUTES 

 

DATE: TUESDAY, MARCH 3, 2020 

TIME: 6:00 PM 

PLACE: Village Hall, 345 West Street, Arena, Wisconsin 

PURPOSE: PERSONNEL COMMITTEE MEETING WITH THE FOLLOWING AGENDA: 

 

1. Call to order at 6:04 p.m. by Chair, Jessica Voight 

2. Roll call: Jessica Voight, Kathy Stoltz, Melissa Bandell 

3. Public Comment: None 

4. Updates to Personnel policy 

3.6 STANDARD/REGULAR WORK WEEK 
Payroll will be based on the employee’s timecard punches.  All personnel will punch in and out for 
the day and out and in for lunch breaks a thirty-minute lunch break will automatically be deducted 
each day five hours or more is worked whether taken or not.  It is the responsibility of the employee 
to punch in and out.  Failure to punch in and out will result in not being paid for that day.  
Employees may be asked to keep a timesheet of their hours worked on different projects or 
departments.  These timesheets will not replace punching in and out on the time clock, they are 
only for record of budget use of payroll per department. 
 
3.9 COMPENSATORY TIME 
Compensatory Time for FLSA-Exempt Employees. (salary) 
a. FLSA-exempt employees earn one (1) hour of compensatory time for every hour worked after 
forty (40) hours worked in a given week.  
b. FLSA-exempt employees may accrue up to a maximum of forty (40) hours of compensatory 
time. 
c. FLSA-exempt employees are responsible for tracking and documenting their hours worked and 
earned compensatory time. 
d. Village Clerk shall be responsible for tracking and documenting hours worked and earned/used 
compensatory time and present to Finance Committee with payroll reports. 
e. If required to work a Holiday, shall receive one-n-half (1 ½) hours of compensatory time for every 
hour worked. 
 
Compensatory Time for Non-FLSA-Exempt Employees. (hourly) 
 
4.2 HOLIDAYS 
Working on Holidays.  Since certain functions of village government must continue without regard 
to the holiday schedule requires some employees to work on a holiday.  If a regular full-time 
employee is required to work on an official Village holiday, he will receive holiday pay for the eight 
hours at regular pay and be paid the overtime rate of time and one-half for the hours worked on the 
holiday.  If the employee desires to receive comp time in lieu of being paid for overtime hours at 
time and one-half, he may do so up to a maximum total accrual of comp time as set forth in Section 
3.9.  Salaried employees eligible per Section 3.9. 
 



VILLAGE OF ARENA 

Arena, WI 53503 

 

4.5 SICK LEAVE & FAMILY and/or MEDICAL LEAVE 
Authorized Use of Sick Leave.    Accrued sick leave may be used for absences due to the 

employee’s or their immediate family's bona fide personal illness, accident, scheduled doctor and 

dentist appointments, injury that prevents working, or birth of a child (if the employee physically 

gave birth; otherwise use of sick leave for child birth falls under the section below). An employee 

shall not be entitled to sick leave when absent from work for sickness or disability purposefully 

inflicted or caused by willful misconduct or acquired as a result of another job. Sick leave may also 

be used by employees for their own and/or their immediate family's scheduled doctor and dentist 

appointments. 

Motion made by Bandell to recommend approval the above changes as noted. Seconded by Stoltz. 

Motion carried. 

5. Board Acknowledgement of Personnel policy. All board members were provided the form and 

asked to sign. 

6. Discussion of policy/leave with Public Works Superintendent. Agreement was written and 

read: 2 weeks off at the time of the birth; work the next 10 weeks as usual; take the following week 

off at approximately the end of June; then work M,W,F (3days/wk) through the end of Sept. Eric D 

to cover for emergencies. Sick leave, vacation and comp time will be used to cover the difference 

between hours worked and required 40-hour work week. Once time is used up, salary will be 

configured as bi-weekly salary x hours worked / 80 hours. If hours worked less than 64 hours in a 

pay period, sick leave and vacation benefits will not accrue for that pay period. Motion made by 

Voight to recommend to board approval of the leave agreement. Seconded by Stoltz. Motion 

carried. 

7. Adjournment. Motion made by Bandell, seconded by Voight at 6:47 p.m. Motion carried. 

 


